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	[bookmark: _Hlk85814579]Request for the disclosure of personal data from the Police in tackling retail crime
This document aims to provide assurance of the lawfulness and necessity of the request under UK Data Protection legislation




	Name:
	Person completing request
	Contact Details:
	Email / phone number

	Retail Organisation:
	Requester’s organisation
	Role:
	Include how this relates to the request e.g. loss prevention lead

	Request Date:
	Enter date of request
	Postcode:
	Which neighbourhood team does this relate to?

	Relevant Police Force:
	Name of police force


To be completed by the requester:
Requesters completing this form should type and tab between the fields on the form ensuring that all sections are completed. The information required field should provide the police recipient with sufficient information to allow them to locate the information sought and justify data sharing.
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	Subject:
	State name, date of birth, address etc. of subject

	Police Reference:
	Enter crime reference number – required to allow data sharing

	Time Period:
	Specify start date from which research should commence (periods in excess of 3 months must provide a rationale which supports the justification)

	Summary of offending:
	Include a short summary of offending leading to request

	1. Purpose
The sharing of the data is needed to meet the following purpose.

	Tick all that apply

|_|  The prevention or detection of crime

|_|  The prosecution or investigation of offenders

|_|  Execution of civil orders or criminal penalties

	2. Necessity
Please indicate how the request meets the above purpose.
	Tick all that apply

|_|  To prevent or detect crime by raising awareness of an individual’s offending against a retailer

|_|  For intelligence purposes that allow offences to be identified, linked and evidence gathered to support an investigation or prosecution

|_|  When initiating a warning procedure, obtain or serve a banning notice, issuing of a banning notice or if a civil order has been made designed to prevent the person committing further offences

	3. Information requested
Please indicate which information is required. 

The request for each data item must be both necessary and proportionate in order to meet the purpose of the request. Only relevant data, sufficient to meet the purpose, will be shared.

	
Tick all that apply

|_|  A police custody photograph (if available)

|_|  Where a photo is not shared or available, a description of the suspect’s appearance may be disclosed, which may include ethnicity, gender, height and any distinguishing features.

|_|  The subject’s name

|_|  The subject’s DOB or age

|_|  Residential address (if a banning notice is being issued)

|_|  Relevant details relating to the offence
(not excessive and limited to what is necessary)

|_|  Other (please state)

Insert text here


	4. Justification:
	Provide evidence of the necessity for the information requested – 
why do you need it?

	5. Handling Conditions:
	
I confirm that information shared under this request will be treated as follows:

· It must only be retained by the recipient for the period that it is necessary to fulfil the purpose of this request, then deleted (e.g. length of banning order) 

· It must be kept secure, treated as confidential and securely disposed of (e.g. shredded or electronically deleted from all systems/files)

· It will only be shared on a ‘need to know’ basis

· Custody images are not to be used for biometric purposes. (e.g. facial matching)

· Custody images are not to be displayed in public or retailer staff areas (e.g. store windows or notice boards)













	To be completed by the Police: Please ensure that all the retailer boxes are completed prior to continuing this form.

Data collected by Police for a law enforcement purpose can be shared under UK Data Protection legislation where it is considered necessary and proportionate for a wider operational Policing Purpose. This could include the prevention and detection of retail crime, reducing re-offending, protecting public safety of retail staff and members of the public visiting retail premises, preventing public nuisance such as anti-social behaviour in the vicinity of retail premises, protecting protect and preserving order.

	
YES – This sharing meets a Policing Purpose under the below lawful basis for sharing:
Tick all that apply
[bookmark: sharingmeets]|_|  I confirm that the sharing of personal data (e.g. name, age, address) is necessary for a policing need. 
There is a higher threshold for justification for sharing special category personal data relating to protected characteristics e.g. ethnicity, or criminal offence data relating to the offence e.g. details around the investigation, arrests and custody photo.
[bookmark: check2]|_|  I confirm that the sharing of this data is strictly necessary for a task in the substantial public interest 
either due to:
· A statutory purpose (e.g. court order or legal gateway like crime and disorder act), or 
· to prevent or detect unlawful acts (e.g. the sharing of a photo can help identify and apprehend the offender).
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	NO – This sharing does not meet a Policing Purpose so no justification to share:

	Explain why – what is your rationale for not sharing either all or some of the information requested.

	Information shared or not shared with requestor – only this form should be used

	Include what information was shared or decision for not sharing. Highlight if the information shared presents any potential risk to the subject.

Insert text here


	Rank / Number / Name:
	Enter details of person
completing the form
	Date:
	Date information shared

	Station:
	Enter details of station
where you are based
	Authorised by:
	A counter signature is required here from a police supervisory rank where the information to be shared relates to a vulnerable person, or involves a juvenile.
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